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Parent Handbook
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Auglaize County ESC
1045 Dearbaugh Ave., Suite 2
Wapakoneta, OH 45895
Phone: (419) 738-3422
Preschool Director: Lisa Tobin
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Health Policies

All staff are trained in administering basic emergency first-aid. When necessary,
staff will administer basic emergency first-aid, notify parents and if

necessary seek the support services of Emergency Medical Teams (EMTs) and the
designated medical care facility on the child’s Emergency Medical Form.

Staff will administer medication, food supplements, modified diet, or fluoride sup-
plements only after receiving written instructions from a licensed physician or den-
tist as well as the written, signed, and dated instructions from the parent or guardi-
an.

Only employees who are health professionals or who have completed drug admin-
istration training may administer medication.

Medications will be stored in a designated locked storage place, except drugs re-
quiring refrigeration are kept in a refrigerator not accessible to children.

Medication will not be administered for any periods of time beyond the date indi-
cated by the physician or dentist, or six months, which ever comes first. Written
instruction shall include: child’s name, a correct date, exact dosage to be given, the
specific number of dosages to be given daily, and the route of administration. The
prescription label shall be attached to the original container for each medication or
food supplement. Prescription labeis which do not contain a specific number of
dosages to be given per day must be accompanied by written instructions from
parents if it is to be administered by school personnel.

Nonprescription topical ointments, creams, or lotions may be administered without
written instructions from a licensed physician if written instructions are received
from parents that contain: child’s name, a correct date, exact dosage or application
to be given, the specific number of dosages or applications to be given daily, the
route of administration, and parent’s signature. Authorization for administration of
the ointments may be canceled by written request of the parent at any time. When
used for skin irritations or manifestations of skin irritations, the ointment, cream, or
lotion may be administered by preschool staff for no longer than fourteen (14}
consecutive days at one time.

For each medication that is administered, a written record or log, including child’s
name, dosage, date, and time shall be made. Monthly medical logs are to be main-
tained in each room, and at the conclusion of each month, forwarded to the Pre-
school Director’s Office. The monthly record or log sheets shall be kept on file for
one year in the Preschool Director’s Office.

Parents are asked to keep their children home whenever they are ill. Allowing sick
children to attend preschool classes endangers the health of the other children and
staff and may slow the sick child’s recovery.

Children who become ill at school will be isolated in an area away from other chil-
dren but in view of one of the staff members. Classrooms have a cot, blanket, first-
aid materials and OSHA conforming clean-up kits for body fluids. Parents or parent
designees will be contacted to return the child home as soon as possible.
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Healthchek

Healthchek services keep babies, kids and
young aduits healthy by finding and treating
health problems early.

@ Prevention services - like these - are very
important:

»

»

Physicals

Hearing, vision, and dental check
Nutritional screenings

Mental health screenings
Developmental screenings
Vaccinations (if needed)

Looking for more information? Go Online:
http://medicaid.ohio.gov/Healthchek



‘paiNpayds aq Aew spuawabuele a1eussie ‘pPaAjoAUl sonued jje Aq
a1qensap jou 3jqissod Joyaau ALes)d 21 S30UIHU0 JUIOf 3IaUM SISED U

‘suonelsdisuisiut Jo/pue buipuels

-1apunsiw Buiploag AGaJatLy ‘awin swes 3y 18 uonewliojut awes ay3 UaAIb
ale siuased 410q 18U) S2INSUL J3YRING 23U19JU0 JUIOf v 3w SIY} Joj PliYd
11241 40 Jieyaq uo Jay1abo} swod 01 pue seduRRYIp 2pIse 19s 01 3jqe aJe
sjua.sed jey pawnsse 13| 3uasasd aq 01 ysim syusaed Llog Ji Apuiol pan
-payds aq Juswnurodde 3dua14u0d 3Uo 1eyl inpadold 1esousb aul aq pm
pue panasaid 51 ‘suonenis Apoisnd |2 Ul s93U194u0) wased Buipiebay

sjuaed ay) Usamiag pue Aq paleys aq |iim siLp eyl pue

PIIYD U2 LM SLUOY 1USS 24 [IM UORBULIOMUI PUE suoledunwiwod jo Adod
3UO 18U} PAWINSSE SI 1 SAMIAIE pUE [auUosIad [00Ls 03 553228 sjudsed
woq Bupnua (siuswasibe Bungualed paieys) Apoisnd juiof Jo sased u|

‘piIYd JIan Jo Ananoe jooyas Aue puanie 03 1yBu s sey uased jeipoisnd
-uou Aue “19p.10 1IN0 Aq Pa11LISaI $SIJUN 12U Z)|EdS PINoys NoA “Jsyung

‘suonde Aeundisip Jofew buipreba

SUOREIIUNWILWOI PUE “SDIAISS [2123dS 10 S|B1I2J31 'SPI0da1 )|eaY SpJed
10da1 UoNs 3583}24 “19PI0 UNOJ B AQ Pa1dN.asul ssajun ‘im s udled
[BIPOISND 3L{1 SS32IE SLIES 3Y3 03 DU e sey ua.ed |eIpoisna-uou Yyl ‘spio
233 3y $5933€ 01 B s, 3us1ed [RIPOISNI-UoU JL SHWI| Alieoyinads sanap
32I0AIP 343 SS3jUN 1BY1 ‘pUBISISpUN pinoys siualed jeipoisn) uased [e
-IpOISND 943 01 WIOY JUSS 3 M SUOREIIUNWILIOD [00YIS ‘ISIMISLAO S8
-IpU1 93409p 343 SSBIUM "10102.Ip jooyIsaud Syl 03 PIRIUANS g 0] SIE 24N}
-eubis s.96pnlayy Buuesq abed auys pue ‘Jjooyds ays yam diysuone21 ayl
pue Apoisn> 01 Buiuagas sabed ays 1equinu ased sy buueaq a3.159p aul
10 Adoa v 1984 syl Jo Juased je1polsnd ayl Aq pauioyul 29 03 s joouds 3yl
quated auo Aq Apoisno e3> BUIAJOAUI 92103 93I0AIP [EN1JE UE JO SISED U|

(174

AUag WPTE N NP

1om Ae3s 191398 39D pIES|pepy §O JusILIEde

*UOKELLIOU| 12BIUOD
$,J01eUIPJ002) S 104 3SE pUR SUI[I0H J2WNSUOD pIedIPIN 0IYO
QY1 [B2 - J0JRUIPI0GD HBYIYLEaH SAUNGD INOA YIM Yonol U 199
1240W ules

*SIOIAISS ¥AUIYYESH Inoge uokeuLIopul iow Jo) ueld anok peuod
iueld aled psbeueiy e Aq pataac)

‘fenoadde soud

auinbaJ se2IA1S SWO0S "2Jed pazjjerads 40} 40100p Jsyioue e 0}
waned e Jaya. few Japiacid e 'SaLBUIoS 'SBIAIRS JRYIYHEIH
Joyusunuiodde 1xau JNOK 18 10130p IN0A XSY "SIIIAIBS
yaydyesH apwnoad ued piealpa sidasoe jeyl soop Auy

1S9O|AISS MOydyIjeaH 106 0] 848UMm

‘papusLILodal s Jeak sad

wiexs auo 1z a6e jjpun pjo syjuow gg JOYY 'SyIUoW g pue
b '81'SL 18 SWEX3 Y3YdYIEaH BARY PInoys :uespiiyd ‘Aepyuiq
152y vYy1 Aq sWexa ysydyleaH g 1ses] 1e sAeY pInoys sajqeg
IBXS ¥BYDLY}BOH B 2|npayds 03 USYAM

"S32IAIDS HRUIYLRSH SAISI. Ued pIedipa OIyO Ag paJsacd
aJe oym |z 38e ueys 1a8unoA synpe Sunok pue ‘spiy ‘ssigeq

‘sSuiusa s [ewuap pue ‘Supesy

‘uoisiA Suipnjaul - swisjqoad yieay jenualod 1oy sBujuaa.1S pue
pesy jerusw pue jearsAyd ssasse o1 Aioisly |elusiidoeasp
pue yyeay aaisusysidwod e spnpul S83IASs asayL

-afeyoed 8djA1as (LASdI) Juswieall pue sppsoubelq
‘Bujuealds |pojiad pue Alie3 5,040 S| leuduliesH

3ayoyijesH

oo

®
®

®

®

4



-abed 1ou syl Uo pajiEIap S1 paau aMm eyl uoneuaw

-n>op ajeudoidde auys qualed Jo sisanbaud Jo ‘siowint ‘Aesieay uo pasioid
J0UURD JOOYISAd "0D) 2ZIeIbny “piyd 3y} 03 uaaib ag ued 1oddns szeud

-oudde 1243 0s 108 siy) Jo 134oea) pue jedibuud au3 LI0g WIoUl 01 payse

"SUORENIIS Yans uj saualed yum buyeap

‘suodau ssa160.d Ajisnienb pue ‘uoieaul
ul uonensiuupe ay Ag pamojjo4 sainpadold jensn ay) a1eisal pue Ajuepd

Bunoaw 43| ‘seouaiauon Jualed ‘03 Pzl 30U 511N ‘SOpNPUI UoREW

suonenlis jeipoisn)/Ajjwed

a.e syuated ooDs 12 SUONRIEIIIUI PUR TUSWISASILIE s pliY2 & uo spedu
Apuanbayy uonenyis siyl 20Ul siuRIEd 3yl Usamiaqg pue sjualed syl Aq
243 ‘9210A1p buipuad Jo sjuased jo uoneiedas Bunusuadxe saijiwe) U
-lojur sy sausded syl usaaag pue Ag paieys s1 uoRewIoUl e 18yl
pue ppud ayl buipiebas bunexiunwiwiod ale spualted yiog eyl pawnsse si
PIHYD 243 UM 233 SUOHEDIUNLULLOD ‘S2330U SLIOY PUSS ‘910431343 ‘|jIm
jpuUosiad J00YIS "SSIMISUIO PaIIIOU UDaQ SARY M SSIJUN SSUPPE JWies
ou1 1e Buiny sue syuasled Yioq 18yl PaLUNSSE s 11 ‘saljiue) Juased-oamg Uy
-o1as 3auoAIp buiuiaaob smej sy pue ‘sdiysuonelal [eipoisnd jRiualed

Ui suoisuesy bupusuadxa saniwe) Jo aguunu Buisealout ue a1e 21243 Sy

P3JEYS ST UOREULIOMUI SIU3 JU) PSLUNSSE S13] "PlIY2 943 JO a.1ed sey Auaind
01 Auess233u U1 pul om ‘pabuey> ussqg Ausial aaey ApoIsnd pue sjusw

1uaied 19ASUDIUM 01 PIILD 241 LYIM SWIOY 1US 3q [jIM UOIEWIOMUI SAOQE

]

‘OIHQ AV AW MMM | TIVIITIW 40 INIWLYYIIA OIHO
"Ageq Ayyeay
e pue foueudaid fyyeay e Jo pooyy@i| A aseaIuy
01 suawnuiodde asay; Bupuaiie jo sduenodi

a1 Suuiejdxe pue sjuaunuiodde ereussd upjew
‘uopenodsuen) BuiBuelle | SIS YUM USLLOM
ueuSaid 1sisse osje ues A3y, ‘u1oq st Ageq e ai0jeq
J3U10W B 03 SIAIIS YayruyyeaH Jo saueuodul

‘suopdo Suisnoy 3314-pesy 01 SRUARL
pue ‘aiumsisse

»

189y pue ‘Suttpopd ‘saued pooy 01 S[ELIBRE «
‘uogevodsuesy

511 uteydxa Ue 101RUIPI00D SHd SAIUNDI dUL
"3LeS Y} 3.8 SIOJBUIPI00I Y3YPYIesH pue (Sud}
saDIss palefay Aueudaud oyl ‘senunod Auew u|

STDNAYIAS AALVIIY ADNVNDIUd | , ,

*3|qE|IBAR D SIS

‘sjusuiutodde Sujew sduelsisse ¢
13pN|IUl SAAAIBS 253N Jo s9ldurex]
*apew a.e s1sanbaJ uaym sednIss
‘uoddns ¥3YdyleaH (2J}pat-uoU O UONBUIPIC0D
ayy suoddns uossad syl *$aIMUBS HaydylesH
sjge(iers n0ge pRAPaW Aq pasanol sueolyo
Sujuioju Joy s(gisuodsal Jojeuipioos e sey
saiues Ajiuey pue qof Jo juawnedsp Aunod Ki9A3
SHOLVNIGHOOD ¥IHOHLIVAH }

HSUIYYEIH INSUR 0} J2I3301 NI0M SI0IEUIPLoDD
¥aupyyeaH Auno3 pue suejd aued padeuep
‘S1aquWBW sy siayo ueld a1e pafeuew A1ana
adexyzed yyauag ay1 jo ued e e saKUSS ARYIYReAH
TIVD IDVNVYIN ANV AFHOHLTVAH r:)
‘|eacidde soud

*1Z $0 98e syl |uUN PAPUBLULLCIRS

51124 Jad Wexs 3ua 'SYIUoW O JaNY SYiuaw
OE PUe '¥Z '31'S1 18 SWeXS Y3y eaH ARy
pinoys uIpIYD Aepyg 11y 1oyl Aq swexa
¥aysuyi|eaH g 1se3| 1e aAeY pjnoys ssigeg

pasu Aew sed1AIBs 3WOS 31e pazijenads o) juaied
e e 193] few Japiroad e ‘sawnaiuos jusuwiujodde
XU J13Y3 18 S32IAISS JBYIYIESH 104 S10100p
191 §SE UE3 SENPIAIPY| “SS0IAISS HAYIYI[eaH
spinod ued preaipapy sidade oym tonop Auy
Az s
SHIAIAOUd NIHOHLTVIH | = l;;gﬁﬁ.:g‘?gfggﬁg ‘,‘EE}} ;‘__)

OIHO NI XIHOHLTV3H 1V Y001 435010 V

‘PIRIAPSN CIYO AQ PaIanod ate oym |Z abe ueyy JafiunoA synpe 6unok pue
‘Sppy ‘S31qeq 104 S33|AIDS dAieIUAId pUR aAIsUsYRIdW oD Bk Bsay ] "abeyoed asimas
(Lads ) Juswieal) pue ‘diisoubeld ‘ButuaIos J1poldd pue Al1eg S0IYO Sty aYydyeaH

WvdDOdd 1dSd3 S.OIHO MIHDOHLIVAH

“UONEIBA A[ILUE] 10 AJUE[ED

‘uMopINys a4 Buunp sasiaas

jenuia apiaoad Jim jooydsald ano Aed Ajewlou Aay; ajel AjypuoLu

U1 4O Jjey pabueyd 2q A SIUIPNIS UORINT UAMOP INYS € 10 JUSAS 3Y1 U]
S [euoneanp3 Auno)) azielbny au3 01 ajqeded spayd e siseq
Ajyauow € uo spew 3q pinoys uswied ‘uoiini pasnpal ioj Ajenb o3

papiacid 2g 0] Pasu [IM UCHEIUSWINDOQ "UCLIRILD UDUNT 9344 33 JSpun

uoning 99§ oé s enxe ue PaSS35SE oG IR SPUNJ 1uap:_uns-uod JOJ pauim
SISO [PUOSIad ‘yluow Yoes Jo 15| 3yl Aq anp st uoning  “191uad
saynenb Ajwey JnoA 1 swiaog 3senbau ases|d LpUuow/5/$ Jo el ele A
-lenb oym sayjiue) 03 JJGEe|IeAR UoRIN PAdNPaL AxeL 0] pasibe sey pleog

ERIINES

107 ¥3IAWALAIS

“UOIMPUO)
|BAPEL S,PIYD SUR 1894 03 papIAcId sdwuss dn
-Mojjoy Aressarau Aue Joj pajliq aq ued prEpeN

oIYQ ‘UOQIPUO) [RIIP3U B S[RaAR] Sulusalds e )|
SIONIIS [BUONIPRY

“J3AJeM PaSeq-AUUNUILIOD PUR SWoY PIedIpa e
uo are oym 1o uejd a.1e0 padeusws prRIPIY € £q
PAI3A0D SENPPU) 01 B|GEJRAR OSiE 318 SIS
FBYoYIjeaH “a1e3 pazjiepads aiow soj siepiacad

4yeay J3Y10 0] S|eLIaal S)YBW ABL SIOPIACA]

*33ApPE [RUONLINY PUE UCREINP3 Yljgay «
pue ‘Buuaalds pea) poojg <«
‘SSumIeA <
‘q15a1 Ksoreoge] Lessazau «
1510400 OSIE HUIYESH

-sBuuBa.ns EIUSp pue ‘Sunesy ‘UoisiA Suipnpu
- swiajqo.d yyeay jepusiod jop sTujuass
“41jesy jeruaw pue esfyd ssasse 01 Lioisiy
|eiuswdoj3Aap pue thjeay aasuatpaduiod e
IPNPUI S3IIAISS SSBY | “TUSWIWIAACS [R19pa}
a1 Aq pastnbai ale s31)AIRS HRLPYIEEH

M3IIAGIAO

199ys }joe}

plesipay o uswuedag

6l

saIjod 1udwied

buiuianoo Hs3 Aunod azielbny sy {asuepuane Aep-+) Buiuweib
-0.d 221435 Ny 10} 0O'GE 1 $ JO 181 Ul 1 pabieyd aq [ STUSpNIS ToRy

174



‘PapNPUL Jaquunu suoyd pue steu I3yl SABY 01 UNISP ABW
sluRied "159nbal U I|gejIeAe SI siaquinu auoyd pue saWeu Jo I31Sod
S19)50Y ssepd

B1oasaazie|bne mmm Je L jooydsald 3zieibny, Yaaess

‘sorepdn 1o) abed xoogase jeoydsald aziebny ayl »3ayd osje Aew s3uD
-1ed “Aep 1eyl palsidwod saiande/uonewlolul 104 dedyeq s,piayd JnoA
3231 01 Aep yoea aw axe) pue sianajsmau Ajyiuow INo peals asedld

‘uoneIqalad

aiuaid 1eah 3 jo pus pue ‘sdiui piay [e20] snouea ‘siybiu wualed ‘asnoH
uado ‘uoneusLo Jusied apnpuUl ABw saliLIE) 10) SINAIDE SWOS "SIUP
-n1s 1no Joj 1eaA sy Inoybnoayl pauueid aie samAe Ajwe) pue uied

‘11§ Joj 1234 2unud dU1 10§ 93y

yeus ayy Aed 03 asooyd Aew uased v "19A0D Jou op Buipuny j2o0) pue
21E315 UYDIYM ,SEIIXa, JaL30 pue ‘opeus Aiddns 01 anuijuod sn djsy o3 daam
Jod 0p'e$ Aed AlLpuows Jo Apjpam 01 padse 242 uaapiyd (uopini-uou) paseq
-J2jU92 Jo sjuRled suonsanb pue swBIUd INoA aleys 03 Anunuoddo

ue yum Buoje ssaubouid s piiyd mnoA Buipiebal uonewoul usaaib aq jnm
NoA (U242 N/I3QUISAON]) JERA £ 221Mm3 PajNPay3s 248 S2OUIDU0D udled

*IN2350 A3y SE PassnIsIp 24 UJ2IU0D JO SISNBN 'SI19LIEea] pue Sjus

-1ed uasmisg pabeanodua st walsAs uonediuNwwod uado uy jjews 0ol
S1 JusWWo)d Jo uonsanb oN “asuocdsal Jo 330U Jo jjed auoydsel e bunsanb
-24 AQ 10 JO0YDS 12—12UDE3} S,PIIYD JNOA [IeLLD JO el O3 921 [99) 95e3|d

-11oddns noA pue aAof JNoA uo puadap UL ays/ay 1yl ‘0Indas
S19US/3Y 18U [934 01 Spaau plIy2 3yl oy Ajwiey oA jo ued juenoduu

Ue s13ys/3y 18yl Mo} 03 spasu piiyd anoA -welboid ino ur uopedpiied
juated abemooua Albuons ap j221n0sas Juenodiul 3ISoW 1IN0 318 NOA

JUSWIIA|OAU] JUdied

8l

"UJPIYD JO Y21 341 JO INO PIIOIS 3q 01 2Ie 512

-ueluod sdieys “jesodsip Joj Loy wayi ey ued yualed auyl

jun sabuilAs Jo s193uUB) 2Y1 S2403S Ajaes Yydiym [eraiew pibu

2|qEINP JO 1IN0 IPLL JSUIBIUOD £ S| SIYy] ' JaueIuod sdieys,

B pajjed Jaujeuod ajqesodsip e jo Aem Ag auop s1 'sabu

-AS 10 $21s J2buUY 104 S120UER] SE 4INS ‘Spaau 2.4ed jeads yim
u.p[iy>d uo saunpadoud 1oy pasn sway dieys Jo jesodsip ayl (9)

PIYD

U3 YUM IOy 1UaS pue pail Ajan2as aJe jey) sbeq anserd u

pabbeq ajgnop ale Jo Aeq dnseid jooud 3ea) ‘9iqeeas i pased
SI ‘pO0|q swIUOo2 18yl buiLo)d se yans ‘swal ajgesodsip-uoN (p)

‘paiy Aj24n2as aue jeyl sbeq diseyd ui

Buibbeq signop Aq 1o beq ciseld jooud yed| ‘vjgeleas e Jo asn
au1 Ag auop aJe poojq UILIUOD 1241 Sjelalew Jo jesodsip ayl {3)

‘AIADE JepidL1deqodAlLl S0y Wwiepd

12qe] e yum uedsjuisip jendsoy se pajes (vd3) Aouabe uon

-2930.d [EIUSWIUONIAUS S YDIUYM UORN|OS JUR1djuisIp 9jqerdad

-2e 1ay10 Jo ‘sauapinb 1onpoud o1 buipioiae siseq Ajiep e uo

pasedaud s1 ysiym uonnjos yoeajq a1eudoidde ue yum pazi

-lues uayl pue Jazem Adeos 10y Yylim pauea)d 1slij e poolq
Buiuieluod spiny Aipoq 1o pooiq Yiim paleuiueiuod sadeuns {q)

"U23S 3Q UL PoO|q UJIYM Ul 5339 10

JUWOA SE 4INs ‘poojq UIesuod yaiym sping Ajipoq 1o poojq yiim

1oe1u0d bulnp uJom 2q 03 ale sanolb aigesodsig “Apdwoud
pajeunuRIuedap pue AjIsnoined pajeadl ale sjids poolg (e)

Bu
-MOJ|0J 241 Yim AldLiod sjueuiweluod-oiq Jo jesodsip azeiidold
-de oY1 pue sjeusiew snopJezey jo abeiols pue bulpuey aes ()

saliddns pue juswdinb3 90-£€-10€€ aINY

"3p0D PasIARY AUl JO $9°E| £€ Uon
295 4o (€1 {4} uoisinip yum Aidwiod o1 ause (bas 19 1£4 1 1 DSN Z+)
1DV SDUELISISSY SSIJUOH OIUIA-ASUUDDA U1 Jopun ,Ss3jawioy,

JO UOIIULAP Y1 193U OYM USIPIILD YNM SDLISIP jooYydS (4)

'9p0) PasiAgY 9UIJO BEDH0 1 § UOINDSS pue
‘9P0D P3SINSY U1 JO | ZE'61 EE UOIISS ‘66 LB YD HE 1L suoien

-bas bunuswiaidwi sy pue (Bz€z 1 DSN 0Z Ydy3d) 1y Adeaud pue
s)ybiy [euones>np3 Ajwied aus yum Aidwod o3 st weiboud ayy (3)

uonewoju] piyD 80-LE-10EE 2NY

T4



17

Structure

The Augilaize County Preschool Program, under the direction of the

Auglaize County Educational Service Center serves 3—5 year old children.

Itinerant Based

Itinerant services are also provided for children who qualify. A teacher/
appropriate related service providers will go to your child’s public or pri-
vate preschool setting or your home and work with your child individuai-
ly. The role of the itinerant teacher is that of a consultant provider of re-
sources and a teacher. The itinerant teachers main responsibility is to
work with private preschool teachers or childcare providers and parents
to aid in providing experiences that are focused on learning outcomes in
the students Individual Education Plan (IEP).

Center Based

The special needs preschool classes meet with the following schedules:
St. Marys Locations Monday, Tuesday, Wednesday, Thursday
New Bremen Location Monday, Tuesday, Wednesday, Thursday
all sessions are 2 1/2 hours per day.

We provide general and integrated preschool classroom settings.

Children with disabilities are served in both classroom settings. Children
spend time as a class engaging in small group activities. In addition, they
also have the opportunity to play and participate in a variety of activities
with the children who attend the Auglaize County Preschool. The chil-
dren benefit from both the individual attention the small group can pro-
vide and their more informal experiences with typically developing chil-
dren in a larger group situation.

Services will be provided for children requiring assistance.

Parent Access Policy

Parents may have unlimited access to their children during the time chil-
dren are at preschool. Parents may have unlimited access to their chil-
dren’s file.

Visitors

Visitors, including parents, professionals and the interested public, are
invited to Auglaize Co. Preschool to become better informed, and knowl-
edgeable about the programs. In order to ensure the safety of the stu-
dents and visitors, and to avoid disruption of programming, all visitors
must sign in whenever they enter the building. .
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Handwashing

All preschool staff members shall wash their hands with soap and run-
ning water after assisting a child with toileting; after cleaning; after toi-
leting; before preparing or eating foods; before feeding any child; and
when hands have been in contact with nasal or mucous secretions.
Disposable towels or an air hand dryer shall be available at all times.

Wash your hands

Communicable Disease Policy

Staff members are trained in first-aid, communicable disease, handwash-
ing, and disinfection procedures. They are able to recognize the com-
mon signs of communicable disease and other ilinesses and each child
will be observed each day before he/she enters the group. (Children
are to be kept home if the following signs of iliness are observed):

e Diarrhea - more than 1 abnormally loose stool within a 24
hour period.

o Difficult or rapid breathing.

e  Severe coughing, causing the child to become red or blue
in the face or to make a whooping sound.

e  Yellowish skin or eyes.

e Conjunctivitis.

e  Temperature of 100 degrees Fahrenheit taken by the axil-

lary method when in combination with any other sign of
illness.

e Untreated infected skin patch{es).
e  Unusually dark urine and/or gray white stool.
e  Stiff neck.
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Requirements for Admission

So that we might operate within the law, the following policies and prac-
tices are necessary for your child’s enrollment:

e  Student Registration/Emergency Worksheet
e  Birth certificate

e Medical form (signed by a physician and due by first day of school)—
these are to be updated yearly

e Dental Examination (signed by a dentist and due by first day of
school)—these are to be updated yearly

e Hematocrit and Blood Lead Screening (due by first day of school}—
this is completed one time only

¢  Emergency Management/Transportation Authorization form (to be
used in emergency situations)

e  Permission to Transport Child
s  Administration of Medication (if applicable)
e  Publicity/Roster/Field Trip Permission form

e  First Month's Tuition {$ 135} if your child is enrolled as a typical stu-
dent.

o
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Medical or Dental Emergency

In the event of a medical or dental emergency, the Preschool staff will take
the following steps immediately:

¢ Immediate first aid will be administered by trained staff.

The local rescue squad will be contracted, if applicable.

e  Parents will be notified of accident or injury and informed that an
ambulance has been contacted.

e  One staff member will accompany the child with the child’s records,
in the ambulance.

e  Parents will meet the child and staff member at the emergency treat-
ment center specified by the local resource squad

A written description of the school's safety policies has been explained
and distributed to all staff. In addition, emergency phone numbers and
procedures are posted in each classroom by the telephone.

Health and Safety

In the event a child has an accident or injury at school, the teacher or as-
sistant will complete an incident report on the same day of the incident.
The supervisor of the program, the person completing the form and the
parent or guardian, will sign the report. A copy of the report will be
placed in the child’s file and the parent/guardian will be notified via a
note, phone call or voice message within 24 hours after incident.

Emergency Evacuation Procedures

Children enrolled in the integrated preschool program will practice appro-
priate behavior during emergency evacuation drills. These drills are docu-
mented and on file with the classroom teacher in each of our respective
preschool units.
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Eligibility/Enroliment

Enroliment is open to all 3, 4 and 5 year old children who reside in New
Knoxville, Minster, New Bremen, or 5t. Marys. There shall be no discrimi-
nation because of race, religion, origin or social, economic background.
Children who meet certain eligibility criteria attend the program at no cost
and are provided transportation. Other students pay a tuition. Criteria for
eligibility are established by the State of Ohio. Typically, the assessment
includes measures of the child’s skills in the following areas:

Cognitive Language Motor {fine & large)
Readiness Vision
Hearing Social/Emotional/Behavioral

The school psychologist, speech therapist, and preschool teacher are the
individuals most involved with the evaluation; however, other profession-
als may participate as well depending on the child’s needs. Assessment
includes the use of tests designed for preschoolers, observations, work
samples, and parent interviews. This information is usually gathered dur-
ing home visits and the child’s visit to the preschool. The information par-
ents provide is critical to the assessment process.

IEP's—"Individualized Education Programs”

Individualized education programs (IEP’s) are written for each identified
child whao attends the special needs preschool. The IEP is basically a plan
that outlines the services the child will receive and the specific goals the
team believes he or she should focus on. The goals are selected by the
parent, teacher, and other team members (ex. Speech and language ther-
apist, occupational therapist, school psychologist, etc.) based on their ob-
servations of the child and other assessment information. Parents are a
vital part of the IEP development process. They are encouraged to add
the goals they believe should be addressed and actively participate in writ-
ing the IEP. An IEP is developed for each year the child is in the special
program.
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Discipline

Our approach to discipline focuses on self-control. Rules are developed
and limits are set for four (4) reasons:

1. Possible harm to self;

2. Possible harm to others;

3. Damage to property;

4, Infringement on the rights of others.

Self-control goals are best accomplished by utilizing the following guide-
lines:

1. The teacher and aide are to act as limit setters, listening,
clarifying and supporting choice making.

2. Positive language and manners will be used to com-
municate limits and provide simple consistent explana-
tions.

3. An environment structured to help children remember
limits will be provided.

4. Children are recognized with praise for respecting
the limits.

Consequences

e A child who is having problems staying within the guidelines of the
program will be removed from the group to a designated time-out
area until he/she is able to return and deal with the situation in an
appropriate manner.

e  For serious or recurrent problems, the parents will be notified, and a
conference scheduled with the teacher and other resource staff as
deemed appropriate.

e  For serious or recurrent infractions, a child’s enrollment may be termi-
nated. Parents will be notified 48 hours in advance, so an alternate
preschool can be arranged.
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Class Size and Daily Schedule

Children attend class Monday through Thursday, with Fridays being their
day off. Each class has children 3-6 years of age. The maximum number
of children in our integrated preschool classroom is 16. The maximum
number of children in our general education classroom is 18 at the ABC
Center and 20 at Little Rider in St. Marys. Staff ratios of one teacher for six
children shall be maintained at all times for the integrated preschool class-
rooms, and a second adult shall be present when there are seven or more
children, including nondisabled peers, enrolled in a class session. Staff
ratio of one teacher for twelve children shall be maintained at all times for
the general education classrooms, and a second adult shall be present
when there are thirteen or more children.

Here is an example of a typical day:
Arrival—Toileting, health check
Circle Time—Greeting, weather and songs/finger plays

Learning Centers—Choice of activities include , writing center, dramatic
play, manipulatives, science, math, book corner, blocks, vehicles.

Individual and small group instruction.
Clean up, toileting and hand washing
Snack

Gross Motor—indoor/Outdoor play, music, or creative movement will be
included each day.

Circle Time -Story time & language

Departure Activities—Departure song (independence is fostered while
putting on coat, boots, backpack, etc.}

A schedule is also posted in each classroom that may vary from the above
guidelines.
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.BEHAVIOR MANAGEMENT/DISCIPLINE

(A) A preschooil staff member in charge of child or a group of children
shall be responsible for their discipline.

(B) The center shall have a written discipline policy describing the center’s
philosophy of discipline and the specific methods of discipline used at
the center. This written policy shall be on file at the center of review.
Constructive, developmentally appropriate child guidance and man-
agement techniques are to be used at all times and shall include such
measures as redirection, separation from problem situations, talking
with the child about the situation and praise for appropriate behav-
ior.

{C) The center’s actual methods of discipline shall apply to all persons on
the premises and shall be restricted as follows:

(1) There shall be no cruel, harsh, corporal punishment or any
unusual punishments such as, but not limited to punching,
pinching, shaking, or biting.

(2) No discipline shall be delegated to any other child.

{3) No physical restraints shall be used to confine a child by any
means other than holding a child for a short period of time,
such as in a protective hug, so the child may regain control.

{4} No child shall be placed in a locked room or confined in an
enclosed area such as a closet, a box or a similar cubicle.

{5) No child shail be subjected to profane language, threats,
derogatory remarks about himself or his family or other verbal
abuse.

(6) Discipline shall not be imposed on a child for failure to eat,
failure to sleep, or for toileting accidents.

(7) Techniques of discipline shail not humiliate, shame or frighten
a child.

(8) Discipline shall not include withholding food, rest or toilet use.

(9] Separation, when used as discipline shall be brief in duration
and appropriate to the child’s age and developmental ability
and the child shall be within sight and hearing of a preschool
staff member in a safe, lighted and well-ventilated space.
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Ohio Department of Education
Rules and Guidelines

Auglaize Co. Preschool Program must meet the Ohio Department of
Education rule compliance. According to the rules contained in the
Federal and State laws, special education and related services must be
provided as appropriate to all eligible children with disabilities. These
eligibility criteria are established by Ohio Department of Education.
Site reviewers will visit programs at least two times a year to assure
compliance and will issue compliance reports to the Principal and Su-
perintendent. All ODE inspection reports of the program are posted in
a conspicuous site near the posted license at each program. Parents
can obtain copies of the inspection by written request to the ESC Pre-
school Director.

All complaints and reports concerning the operation of programs reg-
ulated by ODE may be reported to the Ohio Department of Education
Ombudsman (phone number is 1-614-466-0224) .

Ohio * U.SA.
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Mandated Reporting Law

Ohio Revised Code Section 2151.421 states “Any attorney,
physician, including a hospital intern or resident, dentist, po-
diatrist, practitioner of a limited branch of medicine or sur-
gery as defined in Section 4731.15 of the Revised Code, reg-
istered or licensed practical nurse, visiting nurse, or other
health care professional, licensed psychologist, speech
pathologist or audiologist, coroner, administrator or employ-
ee of a child day-care center, or administrator or employee
of a certified child care agency or other public or private chil-
dren services agency, school teacher or school authority,
social worker, or person rendering spiritual treatment
through prayer in accordance with the tenets or a well rec-
ognized religion, acting in his official or professional capaci-
ty, having reason to believe that a child less than eighteen
years of age or any crippled or otherwise physically or men-
tally handicapped child under twenty-one years of age has
suffered any wound, injury, disability, or condition of such a
nature as to reasonably indicate abuse or neglect of the
child, shall immediately report or cause reports to be made
of such information to the children services board or the
county department of human services exercising the chil-
dren services function, or a municipal or county peace of-
ficer in the county which the child resides or in which the
abuse or neglect is occurring or has occurred.”

REPORT TO: AUGLAIZE COUNTY CHILDREN SERVICES
12 N. Wood Street
Wapakoneta, OH 45895
Phone: (419)739-6505
739-6510
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Mission Statement

The Auglaize County Preschool is an ailiance among students, staff,
parents and the community. It is a developmental program responsi-
ble for making knowledge accessible to each student in a positive
learning environment. The most important skills to be taught are:
How to Think and How to Learn.

Philosophy

Auglaize County Preschool is a child-centered program and is devoted
to meeting each child’s unique needs. The program serves students
eligible for special services as well as typically developing 3, 4 and 5
year old children.

The Auglaize County Preschool is a developmental program which
utilizes the creative curriculum and early learning development stand-
ards. We believe that children learn by PROCESS; which is learning
through play and working with the things and people in their environ-
ment. We seek to provide a safe, nurturing environment which en-
courages the children to make choices, ask questions, to explore, to
share ideas, to solve problems, and to experiment without fear of fail-
ure. We try to provide experiences that will help children feel good
about themselves and confident about their abilities. We attempt to
provide activities that will assist children as they grow to their full po-
tential.

Children learn best through selected play activities that are appropri-
ate for each child’s age and developmental level. Skills are integrated
across activities. The teachers serve as facilitators to guide the children
in their interactions with the varied learning opportunities. Activities
are primarily child-oriented and child-directed.

It is strongly believed that family involvement is critical to a child’s
growth. Parents are partners in the development and provision of
learning situations.
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Step Up To Quality — Is a five star quality rating and improve-
ment system administered by the Ohio Department of Education and
the Ohio Department of Job and Family Services SUTQ recognizes and
promotes learning/development programs that meet quality program
standards. The Auglaize County preschool program has achieved the
Step Up To Quaiity Five-Star rating meaning that your child is in a pro-
gram that has demonstrated a level of quality that meets all require-
ments.

High quality learning and development program settings are im-
portant because early experiences last a lifetime. Your child has 1,892
days from the day they are born until they enter kindergarten. What
happens on this journey lays the foundation for success in school and
life.

e Lower staff/child ratios
Teachers have more time to support your child’s individual
development and learning. This is important because 90% of
brain development occurs by the time your child is 6 years old.

e  The administrator and teachers have higher education qualifications
The administrator and teachers have a bachelor’s or master’s degree
and many years’ experience working with young children. These
qualifications benefit your child’s development and learning.

e  The administrator and teaches complete more than 20 hours of
specialized training every two years.
The administrator and teaching staff are committed to expanding their
education and skills to better support our child’s development and
learning.

®  Teachers develop lesson plans that support each child’s growth.
Teachers plan intentional and purposeful activities and experiences that
meet the needs, interests and abilities of children and supports them
where they are in their development.

®  The program completes assessments to evaluate and improve the leaming
experience.
Regular assessments are done with your child to help keep track of their
growth over time. This lets teachers adjust how they offer experiences to
your child daily.

e The program values its families and community.
Programs work with families and neighborhood organizations to provide
more opportunities for children.
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Auglaize County Service Agencies (continued)

Family Guidance, Counseling and Parenting Classes

Adult Basic Literacy Education/GED Office (St. Z_m_.w\m‘ 419-394-8100
(Wapakoneta 419-738-2961

Catholic Social Services 800-521-6419
Crisis Center of Auglaize County 419-738-5511
Family Resource Center 800-472-5279
Or 419-394-7451

Northwest Center for Human Resources, Inc. 800-445-3333
or 419-738-6018

OSU Extension Office 419-738-2219

or 419-738-9003

Regional Family Counseling, Inc. {Lima)

419-225-1040

Social Services

R>c %ﬁm.imﬂﬁ Community Action Commission 419-394-7426
Child Support Enforcement Agency 419-738-2552
Auglaize County One Stop 419-739-7225
Legal Aid 419-394-8767
Mercer/Auglaize Big Brothers & Big Sisters 419-394-2990
Family Children First/Family Stability Team {FAST} 419-738-3355

Auglaize County Schools

Holy Rosary Parochiat School 419-394-5291
Minster Local School 419-628-2394
New Bremen Local School 419-629-2373
New Knoxuville Local School 419-753-2431
St. Mary’s City Schools 419-394-4312
Wapakoneta City Schools 419-738-2315
Waynesfield-Goshen Local School 419-568-2391
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